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Preliminary 
This document shows how the Job Queue Manager application from Micro Apps can be used. This 

document assumes the app  is installed and setup correctly. If this is not the case, follow the 

Installation & Setup document for the Job Queue Manager before continuing. 

Create Job Queue Package 
To create a Job Queue Package, which is a sequence of job queue entries, navigate to the Job Queue 

Packages page and click on New. 

 

First, a new name needs to be given to the package. After this, job queue entries can be set with the 

action “Set Job Queues” via the action bar. 



 

 

A page appears where the desired job queue entries can be filled in. The job queue entries can be 

filled in as normal. For each entry a run order needs to be specified. The run order determines the 

sequence of the job queue entries in which the package has to run. When everything is filled in, go 

back to the job queue package. 

 

From the job queue package, the recurrences can be filled in, specifying when the package should 

run. Multiple recurrences can be filled in to run the package on different moments. 



 

 

You can specify what should happen in case an error occurs in a job queue entry with the “On Error” 

field on the job queue package page. It is possible to stop the whole package when an error occurs, 

or the package can continue and finish the run before stopping, or the job queue package continues 

as if no error occurred.

 

The last thing before activating the package is to set the email functionality with the “Notifications” 

action under “Related” if desired. 

 

From the Notification List, you can choose who will receive an email and also in which scenario. 

When everything is filled in you can go back to the package. 

 



 
Everything is set up and the job queue package can now be activated using the “Set Job Queue 

Package Active” action via the action bar. You cannot edit anything anymore when the package is 

active. The status is changed and the next run time of the package is shown. 

 

The log entries of the package can also be viewed using the action “Log Entries” under “Related” in 

the action bar. 

 

To edit or pause the package, the package needs to be set to on hold via the action “Set Job Queue 

Package On Hold”. If a job queue entry is running at that moment, that entry will finish but the 

subsequent job queue entries will not run. 


